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Types of Activity

This browser-based product is designed for three general activities: Summarizing Account Information,
Performing Fund or File Management and Reviewing Fund and File Transfers.

e  For Summarizing Account Information, you can view a list of all your accounts at our financial
institution by clicking on the "Accounts" drop-down menu. From the account list, a specific account
can be selected to view account detail and perform transaction activities.

e For Fund Management Activities, you can review assigned fund transfer templates, issue fund
transfers and inquire into fund transfers that have already been issued. You can also select
transactions, sort transactions and export transactions to personal financial management applications
(such as Microsoft Money or Intuit's Quicken).

e For File Management Activities, you can review assigned file transfer templates, issue file transfers
and inquire into file transfers that have already been issued.

e For Reviewing Fund and File Transfers, an assigned corporate administrator can review issued fund
and file transfers before they even reach the bank.

If You Need Help

This Internet based Corporate Cash Management product is designed to be functional and easy to
operate. You will find that the windows and buttons are very easy to navigate. Soon you will be
browsing through your corporate account information.

At any time along your Internet banking journey, if you would like an explanation of any of the functions
available through Internet banking, just click the "Help" button and the help topic displayed will represent
the page you are currently on. Click the "Search" tab to search for more information about that page or
other desired topics.
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Summary displays alist of all accounts associated with the access 1D and password.

YWithin Summary, sorting can be performed on each column heading. Clicking an the
column headings, account information can be sorted in Ascending or Descending order.

The display of account numbers within Summary is based on specifications established
by the administratar,

Summary may include the following information:

Product Description: The Product Description identifies the product assigned
to this account. The Product Description may include the account number
according to permissions assigned to the employves.

Account ID: Account ID indicates a unigue name assigned by the client
identifying the account. Clicking on the Account ID will display additional balance
infarmation far the account,

4 | |

Accessing Your Corporate Accounts

The diversity of Business Online Banking allows for multiple views of your corporate account
information to meet your needs. Corporate accounts can be displayed in Summary view, an Account List
or a single account. It is your choice on how you want to display to your account information.

Summary

Summary displays a list of all accounts associated with your corporate Access ID and Password. The
Summary is organized by employee groups and allows for information to be categorized accordingly.
For example, if you have four Demand Deposit accounts, they would be grouped together under the
"DDA" heading and the associated "Display Group heading".

The Summary may include Product Descriptions and Account IDs along with Account Numbers,
which are all established by the administrator.

The Summary includes:

VVVVYY

Current Balances
Current Principal
Available Balances
Anticipated Available Balances
Total Funds Available
Available Credit
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(Note the order in which these are displayed is dependent upon the first account listed. If a Loan account
is listed first, then the Current Principal column will be displayed first.)

Summary s Management File Management
Account Summary as of 12/15/2001 9:48 AM sorted by Group, Product Description

Assets sorted by Product Description in ascending.

Product Description Account ID Current Balance Total Funds Awvailable
Certificate Of Deposit 5060 Cob 21,504 .85 -7,804 .88
Expert Checking 1010 Payroll Checking 35,649.50 35,089.50
Expert Checking 1020 Overdrawn Account 21,804 .88 -7,804 .88
Fifty Five Plus 1000 General Expense 1 34,983 .50 15,254 .29
Total Assets 114,248.76 34,734.03
Liabilities sorted by Product Description in ascending,

Product Description Account ID Current Principal Available Credit
Expert Checking Loan 5000 Expert Checking Loan 10,000.00

Expert Loan 4000 Building Loan 7,280,291.92 7,280,291 .92
Total Liabilities 7,290,291.92 7,280,291.92

Accounts

The Accounts drop-down menu contains all accounts associated to your employee access. From the
Account menu corporate accounts can be displayed within the Account List (a list of all your corporate
accounts contained on one page) or each separate account is listed.

Account List

All your corporate accounts are conveniently listed in your account list. From the Accounts drop-
down menu, select Account List. The account list is organized accordingly by Access ID, meaning
only those corporate accounts that you have been assigned to view are displayed. From the account
list, clicking on the Account ID allows for additional information to be displayed about the account.
The account list includes:

* Account ID
* Account Numbers (Optional)

SUMMary fAccounts Funds Management File Management Administration
Account List as of 12/15/2001 9:19 AM sorted by Group, Account ID

Assets sorted by Account ID in ascending order.

Account ID Account Murnber Sccount ID Account Murnber
cob 5060 Overdrawn Account 1020
General Expense 1 1000 Pavroll Checking 1010

Liabilities sorted by Account ID in ascending order,
Account ID Account Murmber Account ID Account Murmber
Building Loan 4000 Expert Checking Loan 5000




Demand Deposit Account Inquiry

For Demand Deposit Account Inquiries, select your Demand Deposit account from the Account List
or select the Demand Deposit account from the Accounts drop-down menu. Your Demand Deposit
Account Inquiry is separated into six sections: Account Status, Outlook, Account Information,
Account Activity, Available Funds and Interest Information.

Account Status includes any overdraft information about the account. Account Status includes:
* Dates of Last Overdraft

* Days Overdrawn

Outlook provides a reminder of the upcoming scheduled float activity on the account. Outlook

includes:
* Available Balance
* Float
* Balance

e Total Float

Account Information provides valuable account averages. Account Information includes:
Average Available Balance Current Month
Average Available Balance Previous Month
Average Available Balance Current Year
Average Available Balance Previous Year
Average Ledger Balance Current Month
Average Ledger Balance Previous Month
Average Ledger Balance Current Year
Average Ledger Balance Previous Year
Last Deposit

Last Withdrawal

Account Activity provides an up-to-the minute anticipated status of the account. Account Activity
includes:

Current Balance

Pending Transfers

Presentments

Anticipated Balance

Available Funds provides a detailed look at the total funds available to the account. Available Funds
includes:

Current Balance

Total Float

Holds

Available Balance

Pending Transfers
Presentments

Today's Float

Anticipated Available Balance
Credit Line

Total Funds Available
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Interest Information details all interest associated to the account. Interest Information includes:
e Current Accrued Interest
e [Last Interest
e Interest Paid Current Year
e Interest Paid Previous Year

CCourn El

Date of Last Overdraft:
Days Owverdrawn:

Float
Available Balance:
Monday 12/15/2001 100,00
Tuesday 127162001 Z00.00
Wednesday 124172001 100.00
Thursday 12/18/2001 100.00
Friday 1z2/19/2001 250,00
Total Float: 650,00

Account Information

Average Available Balance Current Month:
Average Available Balance Previous Month:
Average Available Balance 2001:

Average fvailable Balance 2000

Average Ledger Balance Current Month:
Average Ledger Balance Previous Maonth:
Average Ledger Balance Z001:

Average Ledger Balance 2000:

Last Deposit: 125122001
Last withdrawal: 12/13/2001

12/10/2001

4

Balance
34,959.50
35,089.50
35,289.50
35,389.50
35,489.50
35,739.50

10,500.00
10,400.00
10,555.00
10,455.00
10,800.00
10,700.00
10,500.00
10,900.00

100.00

150.00

Acco ial

Current Balance:
Pending Transfers:
Presentrnents:

Anticipated Balance:

&y ailable Funds

Current Balance:
Total Float:
Halds:

Available Balance:
Pending Transfers:

Presentrnents:
10day s FIgat:

Anticipated Available
Balance:

Credit Line:
Total Funds Available:

t Information

Current Accrued Interest:
Last Interest:

Interest Paid Z001:
Interest Paid 2000:

11/30/2001

35,649.50
200,00+
200,00 -

35,649.50

35,649.50
650,00 -
10.00 -

34,989.50
200,00+
200,00 -
Luuuul+

35,089.50

0.00+
35,089.50

150.00
300.00
450,00

1,000.00

4.5000%
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Savings Account Inquiry

For Savings Account Inquiries, select your Savings account from the Account List or select from the
list of accounts displayed in the Accounts drop-down menu. Your Savings Account Inquiry is
separated into seven sections: Account Status, Outlook, Account Information, Account Activity,
Available Funds, Interest Information and Terms.

Account Status includes any overdraft information about the account. Account Status includes:
e Date of Last Overdraft

e Days Overdrawn

Outlook provides a reminder of the upcoming scheduled float activity on the account. Outlook

includes:
* Available Balance
* Float
* Balance

* Total Float

Account Information provides valuable account averages. Account Information includes:
Average Available Balance Current Month
Average Available Balance Previous Month
Average Available Balance Current Year
Average Available Balance Previous Year
Average Ledger Balance Current Month
Average Ledger Balance Previous Month
Average Ledger Balance Current Year
Average Ledger Balance Previous Year
Last Deposit

Last Withdrawal

Account Activity provides an up-to-the minute anticipated status of the account. Account Activity
includes:

Current Balance

Pending Transfers

Presentments

Anticipated Balance

Available Funds provides a detailed look at the total funds available to the account. Available Funds
includes:

Current Balance

Total Float

Holds

Available Balance

Pending Transfers

Presentments

Today's Float

Anticipated Available Balance
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Interest Information details all interest associated to the account. Interest Information includes:
e Current Accrued Interest

Next Interest

Last Interest

Interest Paid Current Year

Interest Paid Previous Year

Terms section may include the following information:
e Maturity Date

Term

Last Renewal

Initial Deposit

Forfeiture Amount

nagernent File Managernent
SAV 1020 Inst 001 10200 Account Inforrmmation as of 12/06/2001 4:11 PM
#ccount Information S Sy
Awerage Available Balance Current Month: 21,175.74 Cu;;?wlglﬁnaa!rarg?ﬂi:‘err 21’1?8'33_'_
Average Available Balance Previous Month: 20,962.75 P ? tot : IIZID+
Awerage Available Balance 2001 Z0,276.37 Antirc?saeilzjegnggl‘:llﬂce' 21 154 '?4
Average Available Balance 2000: uln] P ! L .
Everage Iiegger Ea:ance Eurrgnt Mh-?ntlglj. gé,é;g;g available Funds
verage Ledger Balance Previous Month: ' . \
Average Ledger Balance 2001: 20,276.37 CU.F;?CQ;:SSL?CE' 21’1?8'53 i
Average Ledger Balance Z000; 0o Holds: : IIIID :
Last Deposit: 06/28/19399 3,000.00 : ' '
; i Available Balance: 21,178.74
Last withdrawal: 06/28/1999 1,000.00 Fending Transfers: a0+
P_rgsentments_: 24.00 -
Anticipated Available 21,154.,74
Balance:
Current Accrued Interest: 770,70
Mext Interest: 0z/28/2001 31741
Last Interest: 0&/28/2000 783,94
Interest Paid Z001: 1,178.74
Interest Paid Z000: .00
Initial Deposit: 5,000.00
Member
| DI PRIVACY STATEMENT CONTACT US DISCLAIMERS
LENDEN
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Certificate of Deposit Account Inquiry

For Certificate of Deposit Account Inquiries, select your Certificate of Deposit account from the
Account List or select from the list of accounts displayed in the Accounts drop-down menu. Your
Certificate of Deposit account is separated into three sections: Account Information, Interest

Information

and Terms

Account Information includes:

Current Balance
Accrued Interest
Forfeiture
Redemption

Interest Information details all interest associated to the account. Interest Information includes:

Current Accrued Interest
One Day's Interest

Next Interest

Last Interest

Interest Paid Current Year
Interest Paid Previous Year
Interest Paid to Account

Terms section includes:
Maturity Date

Term

Months To Maturity
Last Renewal
Original Issue
Renewal Terms

Account Information
Current Balance:
Accrued Interest:
Farfeiture:
Redemption:

st Information

One Day's Interest:
Mext Interest:
Last Interest:
Interest Paid 2001;
Interest Paid 2000:

ZoD 20202003 Account Information as of 12/06/2001 5:05 PM

Current Accrued Rate:

Funds Management File Managernent

ons

30,299,021.80 Maturity Date: 06/01/2002
46,487.79 | Term: 36 Months
3,491,820.00 | Months To Maturity: 15 Manths
26,853,689.59 | Last Renewal: 06/01/1999 30,000,000.00
Qriginal Issue: 06,/01/19923 30,000,000.00

Renewal Terms: Automatically Renewable

4.,0000%

3,320.44
0z/28/2001 92,973,92
01/31/2001 956,505.72
2,297,498.41

.00
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Loan Account Inquiry

For Loan Account Inquiries, select your Loan account from the Account List or select from the list of
accounts displayed in the Accounts drop-down menu. Your Loan Account Inquiry is separated into
seven sections: Account Status, Balances, Interest Information, Loan Details, Payment Information,
Credit Information and Escrow.

Account Status includes:

Days Past Due

Balances includes:

Principal

Interest

Late Charge

Fees

Insurance

Escrow

Estimated Net Payoff

Interest information includes:

Current Rate Over Split Amount
Current Split Rate Amount
Current Rate Under Split Amount
Current Interest Rate

One Day's Interest

Interest Paid (Current Year)
Interest Paid (Previous Year)
Rate Change Frequency

Next Rate Change Date

Rate At Next Change

Loan Details includes:

Original Note Amount
Note Date

Months To Maturity
Maturity Date
Collateral

Payment Information includes:

Current Amount Due
Current Principal Due
Current Interest Due
Total Amount Due
Last Payment

Credit Information includes:

Available Credit
Maximum Credit

Last Advanced

Loan To Date Advances
Date Last Zero Balance
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Escrow Information includes:

* Escrow Balance

® Current Escrow Payment

* Last Disbursement

* Escrow Interest Paid Current Year
* Escrow Interest Paid Previous Year
* Escrow Change Frequency

* Next Escrow Analysis Date

® Taxes Paid Current Year

* Taxes Paid Previous Year

* Insurance Paid Current Year

¢ Insurance Paid Previous Year

Funds Management File Managerment

LAS 374 Inst 001 374 Account Information as of 12/06/2001 5:07 FM

Loan Details
Days Past Due: 25  Original Note Amount: 100,000.00
Mote Date: 05,/01/19943
Balances Maturity Date: 06/01/1999
Principal: .00 ; ;
Late Charge: Nl Fayrnent Informnation
Fees: .00 Current &mount Due: 06/01/1999 0o
Insurance: .00 || Total Amount Past Due: 19,236.57
Estimated Net Payoff: -z26.00  Total Amount Due: 19,236.57
. ; Last Payment: 0z/06/2001 121,455.05
Interest Information
Current Rate: 10,0000%, | om=EEEe pn=ee

One Day's Interest: .00 | Last advance: 05/01,/1999 100,000.00
Interest Paid 2001: 21,105.05  Loan To Date Advances: 100,350.00
Interest Paid 2000: .00 Date Last Zero Balance: 0z/14/2001
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Reviewing Transaction Activity

Once you have selected an account from the Account List or from the Accounts drop-down menu,
you are ready to view pertinent transaction activity. From the Transactions drop-down menu,
multiple views of your transactions can be displayed including: Current Business Day, Previous
Business Day, Current Statement, Previous Statement, Current Year, Previous Year, Current Month,
Previous Month or All.

Transaction Menu

The Transaction Menu provides a list of all transactions associated with your selected corporate
Demand Deposit and Saving accounts. Your Transaction Menu is separated into five sections:
Presentments, Activity From Last Update, Current Statement Cycle, Previous Statement Cycle and
Transaction Search.

Presentments details all activity that is pending against your account and includes:
*  Current Balance
* Credits
* Debits
* Projected Balance

Activity From Last Update details all activity since your account was last processed and includes:
Previous Balance

Credits

Debits

Current Balance

Current Statement Cycle details all activity during your current statement cycle and includes:
¢ Beginning Balance
e Credits
e Debits
e Current Balance

Previous Statement Cycle details all activity that occurred during your previous statement cycle and
includes:

Beginning Balance

Credits

Debits

Ending Balance
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Transaction Search allows you to perform specific transaction research. The Transaction information can
be categorized by type, date, amount or number. Any or all four of these search criteria can be used to
narrow the generated list of transactions. The Transaction Search includes:
e (Cycle
Transaction Type
Sort By
Date
Amount
Transaction Number
Export Formats

entrents Transaction Search
Current Balance: 0z/z0/2001 9,603,772.58 Cycle: Al -
Credits 00+ Transaction Type: IAII vl
Debits .00 - St B J
H -

Projected Balance: 9,603,772.58 are By

then by j
Al::tr-.-'t'g." From Last Update then by j
Previous Balance: 9,603,772.58
credits ons | | Date: I Thru: I
Debits .00 - Armount: I Thru: I
Current Balance: 9,603,772.598 Transaction Mumber: I Thru: I
Current Statement Cycle Export Format: ICDmma Separated File [C3V] j
Beqginning Balance: 9,603,772.58 Date of Last Export: 0z/z21/2001
Credits .00+ Subrnit | Expart |
Debits .00 -
Current Balance: 9,603,772.598

|

Image Type: Check =

Previous Statement O

Beqginning Balance: 9,603,772.58 Item Arnount:
Credits 00+ Itern Nurnber:

Dehits .00 -
: Submit
Ending Balance: 9,603,772 .58 _Submit |

i
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Transaction List

The Transaction List provides a detailed view of your transaction activity pertaining to the specified
account. From the Transactions drop-down menu, select Transaction List. The Transaction List can
be sorted in ascending or descending order depending on the account number by clicking on the
column headings. The Transaction List includes:

¢ Date (Demand Deposit, Savings and Certificate of Deposit accounts)

® Transaction Number (Demand Deposit, Savings and Certificate of Deposit accounts)
® Description (Demand Deposit, Savings and Certificate of Deposit accounts)

* Amount (Loan and Demand Deposit Loan accounts)

* Debit (Demand Deposit, Savings and Certificate of Deposit accounts)

* Credit (Demand Deposit, Savings and Certificate of Deposit accounts)

® Principal (Loan and Demand Deposit Loan accounts)

* Interest (Loan and Demand Deposit Loan accounts)

¢ Balance (All)

Transaction Search

Transaction Search provides you specific transaction research. The Transaction information can be
categorized by type, date, amount or number. Any or all four of these search criteria can be used to
narrow the generated list of transactions. The Transaction Search includes:
e (Cycle
Transaction Type
Sort By
Date
Amount
Transaction Number
Export Formats
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Image Search

Image Search provides you the ability to search and view specific images. Image can be categorized by
type, date or amount. Any one or all three of these search criteria can be used to narrow the generated
list of items. Once all of the desired search criteria has been entered, click the submit button to view the
list of images. Image Search includes:

* Image Type

e Jtem Amount

e Item Number (Required)

Select the item from the list. The front of the image is displayed. If there is a back to the image (i.e. a
check), click the "View Back of Image" button.

Check Image Requests

Check Images can be viewed on all transactions except current day. To view a check image, select a
specific transaction statement from the Transactions drop-down menu. Then from the Transaction
Number column, select the transaction you want to view. This will display the front of the check. To
view the back, simply click the "View Back of Check" button.

Management File Management
Tr s Stop Payments
DDA 1 Inst 000 @ Transactions Selected as of 12/06/2001 5:20 PM

Cebit Bal ]
02/z0/2001 4548 CHECK 126,00 17,592.50
02/20/2001 CHECK 125,00 17,716.50
0z/z0/2001 CHECK 124,00 17,543.50
02/20/2001 CHECK 123,00 17,967 .50
0z/z0/2001 CHECK 122,00 18,090.50
02/z0/2001 297 CHECK 36,00 18,212.50
02/z0/z001 996 CHECK 35,00 18,248.50
0z/z0/2001 995 CHECK] 4 4 =
02/20/2001 1 CHECH | Fle Edt View Favorkes Took  Help ﬁ
02/20/2001 290 CHECK
0z/z0/2001 989 CHECK ;l
02/z0/z001 988 CHECH
0z/z0/2001 67834667 CHECHK
oz/z0/2001 3764868 CHECH - : SRR bbb L RN ER I
Dz/z0/z001 3763467 CHECHK [P S e SRR = T Y= T
0z/20/2001 5246376 CHECH [ 1109 H
02/z0/2001 74367367 CHECH GEORGE WASHINGTOM :
0z/z0/2001 95354467 CHECH MARTHA WASHINGTON
02/20/2001 534737 CHECH 1234 GHEARY TNEC AO. v 2wl S0 enS24az!
D2/z0/z001 83744798 CHECH HNCOU, DE 8516 1234 T

Member

RS Haieys Tnfeimage Spoteme 1S i5pe

| —MMJ{%{- —=w~_  TOUAR:HE=TT

B e e

INFGAMATION TECHNOLOGY, INC.
UFICORL 2 b

L0} E05 2L 30 200000 L uos 4

Yiew Back of Document | Close Wind oo |
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Exporting Transaction Information

Export transaction information for use with your personal finance application, such as Intuit's
Quicken or Quickbooks, Microsoft Money or Windows Clipboard. To Export transactions into your
personal finance application, complete the Transaction Export options within the Transaction Menu,
then click the "Export" button. Your files will be saved to disk. Once you have logged on to your
personal financial application, you can then import these files from their saved location. Select the
appropriate file type from the following list.

Comma Separated File (.CSV)

Quicken Interchange Format (.QIF) -- Intuit Quicken
Open Financial Exchange (.OFX) -- Microsoft Money
Intuit Interchange Format (.IIF) --Intuit Quickbooks

Then click the "Export" button to complete the process.
The following transactions can be exported:

Current Business Day
Previous Business Day
Current Statement
Previous Statement
Current Month
Previous Month
Current Year

Previous Year
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Stop Payments

Stop Payments allow you to request a stop payment on any one of your assigned corporate accounts.
From the Stop Payment menu, you can select the Stop Payment Menu, perform a Stop Payment Search
and issue a stop payment.

Stop Payment Menu

The Stop Payment Menu provides a complete list of all stop payment features including a list of all stop
payment items associated to your account, stop payment research and the ability to issue a stop
payment. The Stop Payment Menu is separated into five sections: Disapprove Stop Payments, Pending
Stop Payments, Approved Stop Payments, Stop Payment Search and Issue Stop Payment.

Disapproved Stop Payment lists all of the stop payments that have been disapproved and includes:
* Type

Expiration Date

Number

Amount

Payee

Pending Stop Payment lists all stop payment that are still pending approval and includes:
Type

Expiration Date

Number

Amount

Payee

Approved Stop Payment lists all stop payments that have been approved and includes:
Type

Expiration Date

Number

Amount

Payee

Stop Payment Search

Stop Payment Search allows you to search for specific stop payments that you have already issued.
Stop Payment Search can be categorized by date, item number, or amount. Any one or all three of these
search criteria can be used to narrow the list of items. Stop Payment Search includes:

e [tem Date

¢ From/Thru Item Number

¢  From/Thru Amount

e Sort By
Once the desired search criteria has been entered, click the "Submit" button to view the stop payment
list.

Page 17



Issue a Stop Payment

To issue a stop payment, verify that you have obtained the correct stop payment item. This can be done
by using the Stop Payment Search.

To issue a stop payment, the following information will be required:
Item Date
Item Type
From/Thru Amount
From/Thru Number
Payee
Reason
e Comments
Once the information has been entered, click the "Submit" button to issue the stop payment. A Stop
Payment Confirmation page will be returned detailing the information you entered above with a
confirmation number. Your Stop Payment Confirmation is separated into two sections: Stop Payments
and Confirmation Summary. The Stop Payment Confirmation includes:

Stop Payments details the information you entered in the Issue a Stop Payment section and

includes:
* Type
e Number
e Amount
e Payee

nagement File Management
ons Stop Payments
DDA 1 Inst 000: Issue Stop Payrent

Itern Date: I

Itern Type: IChEl:k 'I
Arnount: I Thru: I

From I s I

Number: Thru:

Payee:

Reason: I

Comments:

Subrnit |

Confirmation Summary provides you with a number that indicates the stop payment was issued and
is being processed at our financial institution. Confirmation Summary includes:
¢ Confirmation Number
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Funds Management and Transfers

Funds can be transferred between your corporate accounts within our financial institution or to
accounts at other financial institutions. The Funds Management area allows you to manage funds
within your authorized accounts. Your Funds Management area and all the information contained
within are tied to your employee status.

Within the Funds Management area, fund transfer templates are assigned to you by your corporate
administrator. You will only be able to manage those fund transfers that are listed within your Funds
Management area.

The Funds Management area also allows for additional inquires into specific fund transfers, inquires

into the accounts the transfers are occurring from, a recap of all fund transfers and a list of all the
predefined fund transfers you have issued.
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Fund Transfer List

The Fund Transfer List conveniently provides a list of all your fund transfers associated to your
corporate accounts. From the Funds Management drop-down menu select Fund Transfer List. Each
transfer is listed detailing the account used as the source of fund for the fund transfer, the next
transfer date and the next transfer amount.

From the Fund Transfer List, you can issue multiple fund transfers with only a few clicks of the
mouse. To issue multiple predefined fund transfers, simply place a check in the "Select" box for each
transfer. Once you have selected all the fund transfer(s), click the "Submit" button within each group.

The Fund Transfer List includes:
* Select
* Transfer ID
*  From Account

* Date
*  Amount
e Total

You can click the Transfer ID link to view detailed information pertaining to the fund transfer.

SUrmmary hoocounts Funds Management File Managernent Adrninistration
Fund Transfer List as of 12/03/2001 10:50 AM Sorted By Group, Transfer ID
Internal Transfers

Select Transfer ID From Account Date Arnount
I_ Int DDAQ to DDAQ DDA 43 Inst 000
r DDA to LAS 374 001 DOA 43 Inst 000
ACH Transfers
Select Transfer ID From Account Date Armnount
ACHIn

wrire Transfers

Transfer 1D Frorn &ccount Arnount
Dom Wire Blank

Dom FrBlank ToFilled

Transfer ID From &ccount Arnount
Forvire Blank

For FrFilled ToBlank DOA 43 Inst 000
Tax Payments
Transfer ID From Account Arnount
Tax Auto Approve DDA 435 Inst 000
Tax Payment Auta 2 DDA 43 Inst 000
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Issue a Fund Transfer

You can issue a fund transfer only through Funds Management. Within the Fund Management area,
there are two ways you can issue a transfer.

To issue a predefined fund transfer, select Fund Transfer List from the Funds Management menu. You
can issue a single or multiple predefined transfers by selecting the check box under the Select column.
Once you have entered the transfer dates and amounts, click the "Submit" button within the group to
initiate the fund transfer.

SUMMary Accounts Funds Management File Management
Int DDAD to DDAD: Transfer Information as of 12/06/2001 5:45 PM

Issue Transfer

Transfer Information

Fram Institution RAT Mumber: 0919-04610 ,
: T fer Date: I
Frarm Account Type: Cernand Deposit ranster Late

Fram Account: 43 Transfer Amount: I
Frar Account ID: DDA 43 Inst 000
To Institution R/T Mumber: 0919-04610 | Handling Instructions: I
To Account Type: Demand Deposit
To Account ID: DDA 1000 Inst OO0
Armount Increments: 1.00 Submit |
Message: Internal DDA to DDA

A second method of issuing fund transfers is to select the Transfer ID from the Fund Transfer List. All
predefined transfer information will be listed on the left hand side within the Transfer Information
section. All other information necessary for you to issue the fund transfer will be listed within the Issue
Transfer section. Once you have entered the information, click the "Submit" button to initiate the fund
transfer.

Once you have submitted the transfer, you will receive a fund transfer confirmation. The fund transfer
confirmation details the number of fund transfers completed and the total amount of funds transferred.
A statement may also be displayed indicating the fund transfer is pending approval. These fund
transfers, can be approved by changing the status of the fund transfer within the Client side Review.
Only designated employees can review these pending items.

Fund Transfer Recap

The Fund Transfer Recap provides a review of all the fund transfers that you have issued prior to the
end of our processing day. To display the list of Fund Transfers within Recap, select Recap from the
Funds Management menu. You can select the Transfer ID to view detailed information about the
transfer.

Incomplete Fund Transfers

You can view a list of all your incomplete fund transfers by selecting Incomplete Fund Transfers from
the Funds Management menu.
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File Transfer Management and Transfers

Your File Management area allows for the management of files within your business. File
Management is tied to your employee status.

Within the File Management area, file transfer templates, are assigned to you by your corporate
administrator. You will only be able to manage those file transfers that are listed within your File

Management area.

The File Management area also allows for additional inquires into specific file transfers and a recap
of all file transfers you have issued.

File Transfer List

The File Transfer List conveniently provides a list of all your designated file transfers. From the File
Management drop-down menu select File Transfer List. Each transfer is listed detailing the file name
and file type.

From the File Transfer List, you can inquire into a file transfer by selecting Transfer ID.

The File Transfer List includes:
* Transfer ID
* File Name
e Type
* Direction

Sumrnary Accounts Funds Managernent File Managernent Adrninistration

File Transfer List as of 12/03/2001 10:50 AM
Transfer ID File Mame Tvpe Direction
ACH Upload Administr Jimbo.txt &CH Upload
ACH Down #2 ACHUserl.ach Seneral Download
Clem's Test AiCH Upload
ACHUp GrEupervisar Test.txt ACH Upload
ACHUPLOADRS ACHUPLOADS General Upload
ACHUPLOADRE ACHUPLOADS General Upload
ACHUPLOADT ACHUPLOAD?T General Upload
ACHUPLOADS ACHUPLOADS General Upload
ACHUPLOADS ACHUPLOADS General Upload
ACH Download #3 Gary.ach ACH Download
DCA 7000 DOWNLOAD TEST.ACH General Download

Member «@

| FD =l PRIVACY STATEMEMNT COMNTACT US DISCLAIMERS
LENDER
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Issue a File Transfer

You can issue a file transfer only through File Management. To issue a file transfer, select the Transfer
ID from the File Transfer List. All predefined transfer information will be listed on the left hand side
within the Transfer Information section. All other information necessary to issue the file transfer will
be listed within the Issue Transfer section. Once you have entered all the information, click the
"Submit" button to initiate the file transfer.

Sumrmary Accounts Funds Management File Management Review
ACH Down #2: File Transfer Inquiry as of 12/06/2001 5:47 PM

ransfer Information

Transfer ID: ACH Down #2 File Mame: ACHUserl.ach

File Tyvpe: General Submit
Direction: Download _I
Record Size: 94

Blocking Factor: 10

File Transfer Recap

The File Transfer Recap provides a review of all the file transfers that you have issued prior to the end
of our processing day. To display the list of File Transfers within Recap, select Recap from the File
Management menu. You can select the Transfer ID to viewed detailed information about the transfer.
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Client Side Review

The Client Side Review allows for you to review authorized fund and file transfers for verification
purposes. The Client-Side Review is used to approve or disapprove transfers and is separated into two
groups, Fund Transfers and File Transfers.

The Fund and File Transfers Lists display an overall view of all the fund and file transfers that you have
rights to view. Within these two lists, you can select the Transfer ID to view additional information and
change the current status of the transfer or from the Transfer List you can change the status of the transfer
by selecting a status from the New Status option.

Fund Transfer List

The Fund Transfer List includes:
e Transfer ID
Current Status
New Status
Employee
Transfer Date
Transfer Amount

SUMMary Funds Managernent File Managerment
Funds Transfer Review List as of 12/06/2001 5:56 PM Sarted by Type, Transfer ID

Transfer ID Current Status Mew Status Employee Trarlu:)s;i;' Transfer Amount
p p Testing
fiEE T T o ey 2L e EreLp Superisor [Wone -]  Employes #1  12/07/2001 3,500.00
Approval
Group A
) . Testing
ACH Qut DDA Pending Group Supervisor Iﬁ
Sreupe fppraval Mone - ETDDL:;Y:B #1  12/07/2001 1,600.00

Submit |
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File Transfer List

The File Transfer List includes:

Transfer ID

Current Status

New Status

Employee

Placement Date & Time
Total Debit Amount
Total Credit Amount
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